Function keys

board Shortcuts

F2 Edit text
F3 Edit group
Ctrl + F3 Exit group
Shift + F3 Duplicate
F4 Position and Size
F5 View Slide Show
Ctrl + Shift + F5 Navigator
F7 Spell check
Ctrl + F7 Thesaurus
F8 Edit Points
Ctrl + Shift + F8 Fit text to frame
F11 Styles and Formatting

Navigating in Slide Sorter

Esc Escape Moves the focus to the first slide.
Arrow Keys Moves the focus to the next slide.
Spacebar Makes the slide with the focus the current slide.
Normal View
+ Zoom in.
- Zoom out.

*

Fit page in window.

/

Zoom in on current selection.

Shift + Ctrl + G

Group selected objects.

Shift + Ctrl + Alt + A

Un-group selected group

Ctrl + Click

"Enter a group

Shift + Ctrl + K

Combine selected objects.

Ctrl + +

Bring to Front.

Shift + Ctrl + +

Bring Forward.

Ctrl + - Send Backward.
Shift + Ctrl + - Send to Back.
Slide shows
Esc End presentation.
Spacebar "Play next effect (if any

Alt + Page Down

Go to next slide without playing effects.

3 + Enter Type a humber of a slide and press Enter to go to the slide.
Alt + Page Up Go to the previous slide without playing effects.
Home Jump to first slide in the slide show.
End End Jump to the last slide in the slide show.

Ctrl + Page Up

Go to the previous slide.

Ctrl + Page Down

Go to the next slide.

B

Show black screen until next key or mouse wheel event.

W

Show white screen until next key or mouse wheel event.

Visit http://www.shortcutmania.com/ for more printable keyboard shortcuts




